
Much has been happen-

ing this winter!   

 

As many of you know, 

on July 1, 2015, all dis-

tricts will be required to 

have teachers licensed 

in Autism Spectrum Dis-

orders to serve students 

with that disability label.  

Much work is underway 

to grant licensure to 

teachers with training 

and experience in ASD 

outside of typical licen-

sure programs.  The 

Board of Teaching (BOT) 

issued a memo in early 

January to clarify previ-

ous messages regarding 

how the process would 

function.  The memo has 

caused confusion.  I had 

the opportunity to meet 

with the BOT as did sev-

eral other individuals 

and organizations.  A 

letter to clarify the Janu-

ary letter has been 

promised by the BOT 

soon.  I will forward that 

to staff when I receive it. 

 

The legislative session 

has been active already! 

The governor has a 

budget proposal that 

includes significant re-

structuring of special 

education funding.  

When the budget fore-

cast is released I expect 

more action will happen 

with regard to spending.  

We are also waiting for 

the release of the report 

on special education 

completed by the Office 

of the Legislative Audi-

tor which is slated for 

March 6th.  Action 

around mental health 

has been undertaken 

this session, specifically 

school-linked mental 

health grants.  Contin-

ued work will be done 

on the restraint and se-

clusion statute as rec-

ommended by the work 

group on restraint and 

seclusion required as 

part of last year’s legis-

lative action.   You can 

find the report to the 

legislature from the 

work group on the MDE 

website.  

 

With all that is going on 

in the legislature, the 

media has tuned in to 

special education.  

There have been a few 

features already.  Addi-

tionally, The Star Tribune 

is running a series over 

the course of six Sun-

days. 

 

In regards to district 

news, we are currently 

transitioning our PD 

Works programming into 

our TESA Works space to 

accommodate a request 

from the property own-

er.  Additionally, we are 

preparing for next year 

already, which includes 

planning for our space 

needs.  Currently we are 

working with Burnsville 

Public Schools and ATS & 

R to plan the remodeling 

for Cedar School to ac-

commodate moving the 

remainder of SUN pro-

gramming currently lo-

cated in Apple Valley.  

There certainly is a lot to 

know about HVAC sys-

tems and plumbing!   

 

Have a fabulous March 

and enjoy the latest edi-

tion of The Special Edi-

tion! 

 

 Melissa 
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As the school year seems to going by like 
an express train, we are already at that 
time of the year in which service provid-
ers must ensure that certain due process 
steps are in place prior to the end of the 
school year.  This includes documenta-
tion addressing Extended School Year on 
all learners’ IEPs, and Summary of Per-
formance documentation for those 
learners who are graduating or aging out 
of special education services. 
 
Extended School Year 

The following steps must be followed in 

planning and documenting extended 

school year (ESY) services on IEPs: 

1. Collect data early and often re-

quired to substantiate the need for 

ESY services.   

a. When ‘regression and recoup-

ment’ is a criteria on which ESY 

services will be determined, be 

mindful to collect data before 

and after breaks in the school 

calendar.  

b. When ‘self-sufficiency’ is a 

criteria on which ESY services 

will be determined, clear docu-

mentation of data on present 

levels of performance indi-

cating significant delays in 

‘basic skills’ as compared to 

same-age peers must be in-

cluded. 

2. Prior to the annual IEP meeting, 

review and discuss ‘ESY Determina-

tion Form’ components related to 

the learner with the 917 assistant 

director or lead teacher to provide 

the anticipated ESY rationale and 

recommendations.  The assistant 

director or lead teacher will assist in 

determining if the local district 

administrative representative is to 

be apprised of this information 

prior to the IEP conference. 

3. Include ‘Extended School Year De-

termination’ as an agenda item for 

the IEP meeting. 

4. Document the discussion about ESY 

in the IEP meeting summary notes. 

5. Fill out the ‘ESY Determination Form’ 

in i-Plan completely, and include it 

with the proposed IEP sent to par-

ents.  (The form must be included 

with all copies later provided to the 

local district, main file and other 

team members.) 

6. Include ESY services on the service 

grid of the IEP.  Make sure to only 

include those services which will be 

provided during ESY.  Include ‘ESY’ 

with the service name, e.g. ‘EBD-ESY,’ 

and make sure to include the exact 

dates and amount of services for that 

ESY time period. 

7. The Extended School Year section of 

the IEP on same page as the service 

grid must also be filled out indicating 

‘yes,’ ‘no,’ or ‘more data needed’ to 

the question if ESY services are re-

quired.  

a.  If ‘yes,’ describe the goals and 

services to be addressed and 

provided during ESY, including 

dates and amount of service.   

b. If ‘more data needed’ is indicat-

ed, then an IEP meeting and 

significant change to the IEP will 

be needed prior to the end of 

the school year to make the 

change to the IEP to indicate 

‘yes’ or ‘no.’ 

c. If an IEP team determines ‘yes,’ 

but parents choose for their 

child not to attend ESY, docu-

ment in the ESY section, as well 

as in the Prior Written Notice-

IEP, that the child was found to 

qualify for ESY, however parents 

declined the services. 

Summary of Performance 

A Summary of Performance (SOP) form 
must be completed on every learner at 

the exit of special education services 
prior to graduation or aging out of ser-
vices.  Additional information from MDE 
from May, 2007 is provided below. 
 
The Summary of Performance (SOP) is 
required under the reauthorization of 
the Individuals with Disabilities Educa-
tion Act of 2004. The language as stated 
in IDEA 2004 regarding the SOP is as 
follows: 
 
For a child whose eligibility under spe-
cial education terminates due to gradua-
tion with a regular diploma, or due to 
exceeding the age of eligibility, the local 
education agency “shall provide the 
child with a summary of the child’s aca-
demic achievement and functional per-
formance, which shall include recom-
mendations on how to assist the child in 
meeting the child’s postsecondary 
goals” 20 USC 1414(c) (5) (B) (ii).   
 
The Summary of Performance must be 
completed during the final year of a 
student’s high school education. The 
timing of completion of the SOP may 
vary depending on the student’s post-
secondary goals. If a student is transi-
tioning to higher education, the SOP, 
with additional documentation, may be 
necessary as the student applies to a 
college or university. Likewise, this infor-
mation may be necessary as a student 
applies for services from state agencies 
such as vocational rehabilitation and/or 
developmental disabilities.  
 
The Summary of Performance is most 
useful when linked with the IEP process 
and the student has the opportunity to 
actively participate in the development 
of this document. ‘ 
 
Contact an assistant director or lead 
teacher for the  ISD 917 Summary of 
Performance form or for further infor-
mation and guidance. 

Due Process Dialogue 

By Kitri Larson Kyllo, Assistant Director/Principal 
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Mosely the Moose is on the move 

again, headed to hang out with 

Donna Brittain. Donna is an Occu-

pational Therapist who does much 

to promote and support 917 pro-

grams as an itinerant related ser-

vice provider.  

 

As an occupational therapist who 

has worked in the school district 

since 1983, Donna has served 

learners in just about every pro-

gram. Besides her main role of 

being an OT, Donna also serves as 

an autism resource specialist, a 

mentor, as well as a district repre-

sentative with the Metro ECSU 

OT/PT network group.   

 

Donna has been endowed with 

many skills and talents that assist 

her in providing innovative ser-

vices to many classrooms.  Her 

strongest skills lie in the area of 

verbal and written communica-

tion, program planning and group 

instruction, including staff training.  

 

Team building skills are a priority 

for Donna, as she displays vision 

and enthusiasm in her approach, 

which enable her to see the po-

tential in students. Donna is often 

referred to as an “ideas person” 

who “easily builds rapport and 

motivates staff and students.” 

 

Donna displays strong and well-

developed planning routines in 

order to negotiate her responsi-

bilities to a wide range of stu-

dents and staff, as well as per-

form time-intensive professional 

activities. Donna is often involved 

in leading group therapy and 

training sessions, mentoring staff, 

designing curriculum projects and 

serves on various committees 

with extraordinary efficiency.  

 

A very recent accomplishment 

Donna has achieved has been to 

initiate and write a grant to se-

cure VizZle for nearly forty teach-

ers to use in their classrooms 

throughout the district. VizZle is a 

state-of-the-art web-based soft-

ware for quick and easy creation 

and sharing of customized, inter-

active visual activities. Additional-

ly, she has also received a smaller 

scale grant to support the imple-

mentation of video modeling. 

 

Donna also participates in many 

activities outside of her school 

day designed to maintain a 

healthy mind and body, minimize 

stress and keep a positive atti-

tude; i.e., daily power walks, pila-

tes, yoga, inspirational/spiritual 

practices, reading, healthy eating, 

crafts/hobbies, and maintaining 

close friendships and family. 

Mosely is looking forward to hang-

ing out with Donna as she contin-

ues to remain committed to Inter-

mediate School District 917 and 

strives toward excellence in 

meeting new challenges.  

Mosley Moves On 

By Dave Stoll, Assistant Director/Principal 
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Testing Tips….. 

 Access TIDE to confirm test eligibility for students, then inform your Assessment Coordinator of any 

discrepancies with student information. 

 Confirm test rosters in TIDE. 

 Inform  Assessment Coordinator of any new needs for accommodated test materials. 

 Complete non-disclosure in TIDE. 

 Participate in test monitor training including MCA/MCA-Modified and/or MTAS. 

 Have your students complete on-line Item Samplers/tutorials found at www. mnstateassessments.org. 

 Unless you have certain accommodations, the only MCA paper/pencil tests is 11th grade Math. 

To add a substitute to your preferred list: 

 Click the Preferred Substitutes link on the 

homepage of your Aesop login. 

 Click the Add New Substitutes  link. 

 The list of names will appear, or you may need 

to click on the alphabet letter for the desired 

substitute’s last name, or enter the substi-

tute’s last name into the “Search” box and click 

Search. 

 Click the box next to the name of the substi-

tute you wish to select in the On List column. 

 Select Include (if you select ‘exclude,’ the sub 

will not see that your position is available). 

 Click the Apply Changes button to save, or 

Cancel if you do not wish to save the changes. 

 Repeat steps 2-6 for additional substitutes. 

State Testing Tips 

By Dave Stoll, Assistant Director/Principal 

Creating a Preferred Substitute List in Aesop 

By Jennifer Hetland, Assistant Director/Principal 

As of February 1, 2013, Intermediate School Dis-

trict 917 is partnering with Teachers on Call to pro-

vide our substitute teachers and paraprofessionals.  

As a teacher or paraprofessional you can use the 

Preferred Substitutes function in Aesop to ensure 

you get the substitute you want to cover your ab-

sence.   

The Preferred Substitutes function allows you to 

create a list of substitutes who Aesop will contact 

first when you create an absence.  If they are set 

and ranked as “Favorite Five” they can receive an 

email and a call during the first evening after the 

absence creation. 

Remember: 

 The substitute must be available for the time 

(no other job). 

 Substitute cannot have a non-work day. 

 Substitute must meet any qualifying skills the 

district has set. 

 Aesop may make the absence available to a 

larger group of subs right when the absence is 

entered depending on district settings for ab-

sences created close to their start time. 
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The Assistive Technology Committee 
(AT) has been working this school year 
to obtain grants and assist with dis-
cussion of AT consideration in evalua-
tions and in the IEP.  The team has 
received one grant to purchase an 
iPad evaluation kit.  Items can be 
checked out for a two-week period to 
see if it meets a student’s needs be-
fore purchasing.  An AT website is 
being created to show pictures and 
descriptions of the items.  It will also 
have resources for staff and parents 
to include links and tips to AT.  Check 
it out at: http://
www2.informns.k12.mn.us/
schoolties/class/homeroom1.cfm?
class=mary.peterson   
Your visitor password is: AT 
 
As teams move forward we must re-
member that AT consideration con-

sists of the definitions below, and 
when providing an evaluation, the 
AT committee has provided the SETT 
framework which can be found in 
the 917 AT manual on our website:  
http://www.isd917.k12.mn.us/
Manuals.html .  AT is a product and a 
tool.  It ranges from low tech to high 
tech.  As a team we need to remem-
ber to match the student to the tools 
that they need to receive FAPE and 
not the tools available to the stu-
dent.   
 
Assistive Technology Definitions 
Product:  AT is a piece of equipment 
from a paper clip to computers that 
is necessary for a student to have so 
that they are able to make progress 
towards their IEP goals.  

Service:  This is the process of se-
lecting, acquiring or teaching the 

student how to use the needed AT 
product so that the student can 
make progress towards their IEP 
goals.  

Assessment Tool:  The process used 
to assess assistive technology is the 
SETT framework (Student, Environ-
ment, Task, Tool). The SETT frame-
work combines communication, col-
laboration, flexibility and multiple 
perspectives to help the student 
have access to the curriculum. The 
SETT framework determines the 
need for AT through the IEP team 
process of shared decision-making. 

 

If you have further questions please 
email me at: 
mary.peterson@isd917.k12.mn.us or 
call: 651-423-8493.  The next edition 
will have more tips and tricks.  Enjoy! 

Assistive Technology Scoop 

By Mary Peterson, AT Specialist 

i-Plan Updates 

By Jennifer Klaustermeier, Special Education Teacher 

(accommodations, assistive 
technology, paraprofessional 
support, etc.). 

 Box #2 was changed to read: 
Program Modifications and Sup-
ports for School Personnel 
(modified instruction delivery or 
other regular program compo-
nent, indirect services, special-
ized training for staff, behavior 
interventions, etc.) 

 Box #3 Assistive technology was 
merged with Box #1.  Box #3 will 
still exist until the fields have 
been cleared out, so staff can 
copy and paste existing text 
from box #3 to box #1.  Once the 
text is removed from #3, the 
note field and the grid will disap-
pear from the entry page. 

Also, a couple more things to re-
member when working in i-Plan:    

 When importing a word docu-
ment into i-Plan, make sure the 
style “Normal” is selected for 
the whole document. 

 Use Arial 8 or Arial 9-point font.  

 Use the “Log out” button, not 
the red “x” button when exiting 
i-Plan. 

 New forms will not be available 
in an existing plan until you 
make a copy of an active or his-
toric plan. 

Here are the latest updates to i-Plan: 
 
FBA/BIP Changes 
The Functional Behavioral Assessment 
(FBA) and the Behavior Intervention 
Plan (BIP) forms have now been up-
dated in i-Plan.  Some of the text box-
es are linked between the FBA and the 
BIP.  For example, when you complete 
the Student Strengths box in the FBA 
it will automatically fill the infor-
mation into the BIP.  Remember you 
will not see the changes to the forms 
until you make a draft of an active 
plan or you create a new plan.   
 
Page 4 Adaptations 
Also, a few changes were made on 
page 4 of the IEP under Adaptations. 

 Box #1 was changed to read: Sup-
plemental Aids and Services 

http://www2.informns.k12.mn.us/schoolties/class/homeroom1.cfm?class=mary.peterson
http://www2.informns.k12.mn.us/schoolties/class/homeroom1.cfm?class=mary.peterson
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http://www2.informns.k12.mn.us/schoolties/class/homeroom1.cfm?class=mary.peterson
http://www.isd917.k12.mn.us/Manuals.html
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IRIS 

By Don Budach, Assistant Director/Principal 

I recently reviewed a really great website which offers a wealth of educational 
enrichment and as well as enhancement of professional development activities. 
The website is “The IRIS Center,” which is funded by the U.S. Department of Ed-
ucation’s Office of Special Education Programs (OSEP). The IRIS Center develops 
modules and other instructional resources used by educational staff for profes-
sional development activities, as well as preparation of current and future 
school personnel.  

IRIS works with experts from across the nation to create challenge-based inter-
active modules, case study units and a variety of activities.  The purpose of IRIS 
is to provide research-validated information about working with students with 
wide ranging abilities 

The IRIS web site offers a broad array of enhancement materials; examples of 
topics covered by IRIS include, but are not limited to: Accommodations, Assess-
ment, Assistive Technology, Behavior and Classroom Management, Content In-
struction, Differentiated Instruction, Disability, Diversity, Learning Strategies, 
Math, Reading and Literacy, Language Arts, Related Services, Response to Inter-
vention (RTI), School Improvement/ Leadership and Transition.  

I recommend that you check it out. All IRIS materials are available free of charge 
through the IRIS Web site: (http://iris.peabody.vanderbilt.edu). 


